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APPENDIX B — SAMPLE LETTERS OF CONCURRENCE, CONCURRENCE WITH

RESERVATIONS OR NONCONCURRENCE

• SAMPLE 1 — Statewide Community Planning Group: Letter of Concurrence

Date
Mr./Ms.________________
Grants Management Officer
Procurement and Grants Office
Centers for Disease Control and Prevention
290 Brandywine Road
Room 300, Mailstop E-15
Atlanta, GA 30341

Dear Mr./Ms.____________:

The________HIV community planning group confirmed by consensus at its meeting August 8-9,
2003, its concurrence with the state of _______’s application to CDC for HIV prevention funds under
program announcement 04012.  The planning group has reviewed the state’s proposed 2004 objectives,
activities, and budget and finds them to be responsive to the priorities identified by the planning group
and expressed in the _______________ HIV prevention plan, 2003-2005.

The planning group met __________ (frequency) during 2003 and through a series of full-group and
subcommittee meetings planned the content of meetings, defined needs established in the existing plan,
and developed a schedule to review the state’s HIV prevention application.  Members were asked to
review materials (the HIV prevention plan 2003-2005 and the state’s 2004 AIDS/STD program plan
objectives) and be prepared to discuss them at the September meeting.  Thirteen of the 16 planning group
members reviewed progress on the state’s 2003 objectives, the planning group priorities, the HIV
prevention plan 2003-2005, and the state’s draft 2004 program plan and objectives.  At the August
planning group meeting, members gave AIDS/STD program staff considerable feedback on content for
the 2004 CDC application.  Based on a review of the draft program plan, the planning group easily
reached consensus on its concurrence that the priorities and strategies proposed for the state’s application
reflected the priorities expressed in the planning group’s plan.

The two community co-chairs, along with the health department co-chair, have been designated as
signatories to the letter of concurrence.

Sincerely,


